














































 

APPENDIX E-1 
 

Probationary Evaluation Checklist 
 

Evaluee  Academic Year   
(please print) 

Probationary Status: 

First Academic Year Second Academic Year Third Academic Year Fourth Academic Year 
Directions: 
By the end of the first week of the semester, Human Resources will distribute a recommended timeline for the 
Tenure Review Committee to follow. The following outline is intended to serve as a guide to the Tenure Review 
Committee as to what needs to be accomplished during this review cycle. The Tenure Review Committee may 
adopt and/or modify the proposed timeline throughout the process as long as all Tenure Review Committee 
activities (with the exception of the Board of Review) are completed by the last day of the fall semester. The 
following outline can be used by the Tenure Review Committee to fill-in the mutually agreed upon dates for each 
activity to be completed. 

1. The Committee conducted the Initial Evaluation Conference on to 
review procedures, establish the observation schedule, and set the dates for the Tenure Review Committee 
meeting and the Annual Evaluation Conference (Appendices E-1 through E-8.). 

2. Self-Evaluation Report (Appendix E-4) and Student Evaluations (Appendix E-8. A, B, C, D, E, F) are 
conducted and provided to the members of the Tenure Review Committee by . 

3. Evaluee provides Probationary Faculty Response to Student Evaluations (Appendix E-3) to the members of 
the Tenure Review Committee by . 

4. All Probationary Faculty Observation Reports (Appendix E2.A) and, if applicable, Probationary Faculty 
Online Course Checklists (Appendix E2.B) are completed and shared with the evaluee on  . 

5. Each Committee member completes their Committee Member Evaluation Worksheet for Probationary 
Faculty (Appendix E-5) by and the Committee, not including the evaluee, meets to 
review the evaluation documents and complete the Annual Evaluation Report for Probationary Faculty 
(Appendix  E-6)  and  the  Recommendation  Sheet:  Probationary  Faculty  (Appendix  E-7)  on 
. 

6. The Committee conducts the Annual Evaluation Conference with the evaluee on  . 

7. The basis for any “Needs Improvement” or “Unsatisfactory” ratings will be discussed and assessed at the 
Annual Evaluation Conference. 

8. Within five (5) working days of the Annual Evaluation Conference, the evaluee may respond to the findings 
of the Tenure Review Committee. 

9. If the overall rating on Appendix E-6 and E-7 is less than Satisfactory, a Board of Review will be convened 
per Article 9.4.3.3.8. 

10. All the Committee’s evaluation documents (Appendix E-1 through E-7), student evaluations (Appendix E-8), 
and the evaluee’s responses are to be forwarded to Human Resources for inclusion in evaluee personnel 
file. 

Note: An overall rating of “Needs Improvement” in the fourth academic year or “Unsatisfactory” in the first, 
second or fourth year of probation will result in a “March 15th Notice of Nonrenewal” being 
recommended by the Tenure Review Committee to the Vice President of Human Resources. 

TO BE SIGNED AT THE CONCLUSION OF THE INITIAL EVALUATION CONFERENCE 
Tenure Review Committee: 

 
 

Chair of the Tenure Review Committee Date 
 
 

 

Evaluee Signature Date 
Revised 06/2020 

Long Beach Community College District 

 



 

APPENDIX E-2 A. 
Probationary Faculty Observation Report (In-Person Class) 

[For Discussion with the Evaluee Prior to the Tenure Review Committee Meeting] 
Evaluee (Print Name) 

 

Evaluator (Print Name)

 

Semester   Date 

observed   

Class/assignment observed   

Prepare a separate Observation Report for each class/assignment observed. 
 

Professional Competence Satisfactory Im 
Needs 

ent Unsatisfactory provem 

Demonstrates professional knowledge in their field of 
preparation/instruction during the performance of 
assigned duties 

   

Communicates ideas, instructions, assignments, and 
other presentations effectively, clearly, and accurately 

   

Knows and uses materials and methods designed to 
achieve the objectives of the area of service assigned 

   

Demonstrates equity-minded teaching practices 
   

Professional Responsibilities 

Utilizes effective pedagogical techniques, including a 
demonstrated commitment to cultural and equity 
competence, understanding of diversity, equity, 
inclusion, accessibility, and anti-racism in order to 
enhance the communication of ideas and promote 
optimal learning, critical thinking, and performance 
skills 

   

 
Strengths observed (narrative required): 

 
 
 

Suggestions for improvement (narrative required): 
 
 
 
 

 
Overall Observation:  Satisfactory  Needs Improvement  Unsatisfactory 

This observation was discussed with the evaluee on(date):    

Evaluator: 
 

Signature 
 

Evaluee: 
 

Signature 
 

Revised 06/2020; 7/1/2021 

 



 

Long Beach Community College District Date:    Date:   

 



 

APPENDIX E- 2.B 

Online Course Checklist – Probationary Faculty (Synchronous or Asynchronous 
class) 

Evaluee name:   

Class/Module   

A. Content Presentation & Course Design 

Evaluator:  

 

  Semester: 

  Date Observed: 

  

Addresses elements of instructional design and is inclusive of such elements as course structure, learning objectives, organization of 
content, and instructional strategies. 

 

Objectives Satisfactory Needs 
Improvement 

Unsatisfactory 

1. All goals, objectives, and Student Learning Outcomes can be easily located within the 
course and are made available within the course and syllabus. 

   

Content Presentation Satisfactory Needs 
Improvement 

Unsatisfactory 

1. Students are given a comprehensive introduction to the course purpose and structure.    

2. Learning content is made available in manageable segments (modules or units) and 
flows in a logical progression. 

   

3. Clear navigation and access to any third-party system used in the class.    

4. Course has a welcoming syllabus and home page.    

Student Support Satisfactory Needs 
Improvement 

Unsatisfactory 

1. Students are given directions to navigate the course successfully.    

2. Tools available within the learning management system (LMS) are used to facilitate 
learning by engaging students with course content. 

   

Academic Support Satisfactory Needs 
Improvement 

Unsatisfactory 

1. Provides students with institutional policies, materials, and forms relevant for student 
success (for example, plagiarism policies). 

   

 



 

2. Clearly labeled tutorial materials that explain how to navigate the LMS and provide 
overall orientation to the course. 

   

3. Course/instructor policies regarding decorum, behavior, and netiquette are included 
and are written clearly to avoid confusion. 

   

 

 



 

 
4. Links to services such as the Student Technology Help Desk, counseling, library, 

success centers, or financial aid office. 
   

B. Communication & Interaction 
Interaction and collaboration can take any forms. These criteria place emphasis on the type and amount of interaction and collaboration 
within the online environment. 

 

Regular & Effective Substantive Interaction Communication Satisfactory Needs 
Improvement 

Unsatisfactory 

1. Contact information for the instructor is easy to find and includes multiple forms of 
communication (e.g. announcements, email, student feedback, and direct messaging). 

   

2. A 24-48 hour response time with designated “no response” windows for email replies 
is posted on the LMS course shell and is listed in the syllabus. 

   

3. Student-to-student interactions are required as part of the course. Students are 
encouraged to initiate communication with the instructor. 

   

4. Expectations regarding the quality of communications are clearly defined.    

5. The instructor participates actively in communication activities, provides encouraging 
weekly announcements and consistent feedback for course activities and 
assignments. The instructor actively participates in discussion activities, posts 
supportive weekly announcements, and provides timely, constructive feedback 
on assignments and course activities, including responding to questions about 
course content, on a predictable and regular basis commensurate with the 
length of time of the course 

   

6. Guidelines explaining required levels of participation are provided.    

C. Assessment 
Addresses the quality and type of student assessments within the course. 

 

Expectations Satisfactory Needs 
Improvement 

Unsatisfactory 

1. Assignments match the course objective.    

2. Rubrics and/or descriptive criteria for desired outcomes are provided (models of “good 
work” may be shown, for example). 

   

3. Instructions are written clearly, with sufficient detail for all assignments including 
discussion boards. 

   

Assessment Design Satisfactory Needs 
Improvement 

Unsatisfactory 

 



 

1. Assessment activities occur frequently throughout the duration of the course, and the 
instructor provides meaningful feedback in a timely manner. 

   

 

 



 

 
2. Multiple types of assessments are used (e.g. discussion board, quizzes, written 

assignments, and projects). 
   

D. Accessibility 
Addresses accessibility in course design, course content, learning objectives, and instructional strategies. 

 

Technical Accessibility and Accommodations for Disabilities Satisfactory Needs 
Improvement 

Unsatisfactory 

1. The course contains equivalent alternatives to auditory and visual content (captioning).    

2. Course instructions articulate or link to an explanation of how the institution’s academic 
/ student support services and resources can help students succeed in the course and 
how students can access the services. 

   

3. The design and delivery of content integrate alternative resources (transcripts, for 
example) or enable assistive processes (voice recognition, for example) for those 
needing accommodation. 

   

4. Links to institutional policies, contacts, and procedures for supporting students with 
disabilities are included and easy to find. 

   

E. Observation 
 

Professional Competence Satisfactory Needs 
Improvement 

Unsatisfactory 

1. Demonstrates professional knowledge in their field of preparation/instruction during the 
performance of assigned duties. 

   

2. Communicates ideas, instructions, assignments, and other presentations effectively, 
clearly, and accurately. 

   

3. Knows and uses materials and methods designed to achieve the objectives of the area 
of service assigned. 

   

4. Demonstrates commitment to cultural and equity competence understanding of 
diversity, equity, inclusion, accessibility, and anti-racism; describes application of 
understanding to professional growth. 

   

Professional Responsibilities 

1. Utilizes effective pedagogical techniques, including a demonstrated commitment to 
cultural and equity competence, understanding of diversity, equity, inclusion, 
accessibility, and anti-racism in order to enhance the communication of ideas and 
promote optimal learning, critical thinking, and performance skills. 

   

 

 



 

 
 
 

Strengths observed (narrative required): 
 
 
 
 
 
 
 
 
 
 
Suggestions for improvement (narrative required): 

 
 
 
 
 
 
 
 
 
 
 

Overall Rating Satisfactory 
 

(3) 

Needs 
Improvement(2) 

Unsatisfactory 
 

(1) 
Please indicate overall rating by marking appropriate column    

    
 
 
 

Print name of Evaluator Evaluator Signature Date 
 
 

 

Print name of Evaluee Evaluee Signature Date 

 



 

 
 

Adopted June 2020 revised 5/15/2026 
Long Beach Community College District 

 



 

APPENDIX E-4 
 

Self-Evaluation Report: Probationary Faculty 
 
 

Evaluee:  
(please print) 

1. Self-evaluation is a part of the evaluation process. Please provide to the Tenure Review 
Committee a portfolio of documentation including a written statement and/or materials 
addressing how you have met all contractual obligations to the District in regards to the 
Professional Standards (LBCCFA Master Agreement, Article 9.3). The professional standards 
are also set forth in Appendix E-5 (Committee Member Evaluation Worksheet). 

 
Include in your portfolio the following factual information: 
a) Submission of a welcoming syllabus for each class section 
b) Evidence of written/critical thinking assignments required for all 0-400 band classes and 

encouraged for 600 and 800 band classes 
c) Use of variety of delivery methods 
d) Timely submission of required reports, records, and documentation 
e) Maintenance of student office hours 
f) Involvement in an on-going program of reading/research to maintain proficiency and growth 
g) Utilization of effective pedagogical techniques in order to enhance the communication of 

ideas and promote optimal learning, critical thinking, and performance skills 
h) Other pertinent information you wish to share with the evaluation committee 

2. List activities for college service hours (Article 10.2.1 and 10.6.2). 
 
 
 
 
 
 
 
 
3. List any activities and/or professional development in which you have engaged recently that 

demonstrates your on-going commitment to critique, improve, and enhance equitable teaching 
and learning practices. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

4. What have you done to improve your understanding of diversity, equity, inclusion, accessibility, and 
anti-racism, and how have you applied that understanding to grow as a professional? 
(Faculty Trainings can be found through the Faculty Professional Development committee) 

This may include, but is not limited to the following: 
a) Review of professional materials and curriculum as related to best practices for equity in 

your field. 
b) Your participation in professional development related to DEIA. 
c) Review of your student success data, available through Institutional Effectiveness. 
 

4. What have you done to improve your understanding of anti-racism, equity, equity- mindedness, 
and/or equity as it relates to your field and the LBCCD?  

  This might include, but is not limited to the following: 
a) Curriculum review related to anti-racism, decolonization, and equity  
b) Participation in anti-racism and equity related workshops/institutes  
c) Review of professional materials and best practices for equity in your field and/or  
d) Review of your student success data  

 
 
 
5. How have you used and/or how will you use these understandings to improve your practice 

and/or help close opportunity gaps? 
 
 
 
 
6. What additional trainings and resources, whether offered by LBCCD or others, would be helpful 

in continuing your development of anti-racist practices? 
 
 
 
 
 
 
 
 
 
 
 
 
 

Evaluee Signature Date 
 

Revised 06/2020: 11/21/2025 
Long Beach Community College District 



 

APPENDIX E-10 
Self-Evaluation Report: Tenured Faculty 

 

Employee Name   Date of Report   
 

Report submitted to: Evaluation Team Re-evaluation Team 

Professional Standards (LBCCFA Master Agreement, Article 9.3 and Article 10.2) 
 

1. Professional Competence 
Discuss items regarding professional competence as outlined in Article 9.3.1. 

 
 
 
 
 
 
 
 
 
 
 
2. Professional Responsibilities (Article 9.3.2 and Article 10.2.1) 

Include a list of how you have continued to meet your professional responsibilities including: college 
service hours, examples of course syllabus and curriculum review activities such as review of course 
outlines, program review, and course evaluation. “Satisfactory” cannot be checked on the Annual 
Evaluation Report (Appendix E-14), unless the evaluee presents a listing of college service hours, in 
addition to examples of their welcoming course syllabus and curriculum review activities such as 
review of course outlines. 

 
 
 
 
 
 
 
 
 
 
3. Professional Activities (Article 9.3.3) 

Discuss your professional activities as defined in Article 9.3.3. Your discussion must include how you 
have demonstrated an effort in keeping current on issues and developments in your academic field as 
well as your involvement within the department to improve and enhance your academic program. This 
would include, but would not be limited to, describing your involvement with student success, 
commitment to cultural competence and culturally-responsive and equitable teaching and learning 
practices, and student learning outcomes assessment (SLO assessment shall not be used as a 
criterion for retention or non-retention). 

 
 
   
 



 
(next page) 

 
   
 



 

(3. Professional Activities, continued) 
 
 
 
 
 
 
 
 
 
 
 

4. Professional Development 
List any activities and/or professional development you have engaged in recently that demonstrates 
your on-going commitment to cultural competence and equity-minded practices diversity, equity, 
inclusion, accessibility, and anti-racism; and also to critique, improve, and enhance what you do in the 
classroom to positively impact the teaching and learning process for students. 

 
 
 
 
 
 
 
 
 
 
 

5. Classroom/Worksite Instructional Tools 
Explain what, if any, specific teaching techniques or technology you utilize in your classroom or work 
assignment to enhance the learning process for students. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
   
 



 
 
 
 
6.. What have you done to improve your understanding of diversity, equity, inclusion, accessibility, and 
anti-racism, and how have you applied that understanding to grow as a professional? 
(Faculty Trainings can be found through the Faculty Professional Development committee) 

This may include, but is not limited to the following: 
• Review of professional materials and curriculum as related to best practices for equity in your 

field. 
• Your participation in professional development related to DEIA. 
• Review of your student success data, available through Institutional Effectiveness. 

 
 

6. What have you done to improve your understanding of anti-racism, equity, equity- mindedness, and/or 
equity as it relates to your field and the LBCCD?  

  This might include, but is not limited to the following: 
• Curriculum review related to anti-racism, decolonization, and equity  
• Participation in anti-racism and equity related workshops/institutes  
• Review of professional materials and best practices for equity in your field and/or  
• Review of your student success data 

 
 
 
 
7. How have you used and/or how will you use these understandings to improve your practice and/or help 

close opportunity gaps? 
 
 
 
 
8. What additional trainings and resources, whether offered by LBCCD or others, would be helpful in 

continuing your development of anti-racist practices? 
 
 
 
 
 
 
 

 
 
 

Evaluee Signature Date 
 
 

Revised 07/2021: 11/21/25 
Long Beach Community College District 

 
   
 



 
APPENDIX E-11.A 

Peer Observation Report – Tenured Faculty (In-Person Class) 
Peer Observation Reports are required for all tenured faculty 

evaluations 
 

Evaluee Semester   
 

Evaluator Date observed   
 

Class/assignment observed   
 

Professional Competence Satisfactory 
Needs 

Improvement Unsatisfactory 

 
Demonstrates professional knowledge in their field of 
preparation/instruction during the performance of 
assigned duties 

 
 

 

 
 

 

 
 

 

 
Communicates ideas, instructions, assignments, and 
other presentations effectively, clearly, and accurately 

 
 

 

 
 

 

 
 

 

 
Knows and uses materials and methods designed to 
achieve the objectives of the area of service assigned 

 

 
 

 
 

 

Demonstrates equity-minded teaching practices 
   

Professional Responsibilities 
 

Satisfactory 
Needs 

Improvement 
 

Unsatisfactory 

Utilizes effective pedagogical techniques, including a 
demonstrated commitment to cultural and equity 
competence, understanding of diversity, equity, 
inclusion, accessibility, and anti-racism in order to 
enhance the communication of ideas and promote 
optimal learning, critical thinking, and performance 
skills 

 

 
 

 
 

 

Strengths observed (narrative required): 
 
 

Suggestions for improvement (narrative required): 
 
 
 

Overall Observation: Satisfactory Needs Improvement Unsatisfactory 

 
This observation was discussed with the evaluee on(date):   
Evaluator: 

Signature 
Evaluee: 

Signature 

Date:

  

Date:

  



 
 

Revised 06/2020; 11/21/2025 
Long Beach Community College District 



 
APPENDIX E- 11.B 

Online Course Checklist – Tenured Faculty (Synchronous or Asynchronous 
class) 

Evaluee name:   

Class/Module   

A. Content Presentation & Course Design 

Evaluator:  

 

  Semester: 

  Date Observed: 

  

Addresses elements of instructional design and is inclusive of such elements as course structure, learning objectives, organization of 
content, and instructional strategies. 

 

Objectives Satisfactor
y 

Needs 
Improvement 

Unsatisfactory 

1. All goals, objectives, and Student Learning Outcomes can be easily located within the 
course and are made available within the course and syllabus. 

 

 
 

 
 

 

Content Presentation Satisfactor
y 

Needs 
Improvement 

Unsatisfactory 

1. Students are given a comprehensive introduction to the course purpose and structure.  

 
 

 
 

 

2. Learning content is made available in manageable segments (modules or units) and 
flows in a logical progression. 

 

 
 

 
 

 

3. Clear navigation and access to any third-party system used in the class. 
 

 
 

 
 

 
4. Course has a welcoming syllabus and home page.  

 
 

 
 

 

Student Support Satisfactor
y 

Needs 
Improvement 

Unsatisfactory 

1. Students are given directions to navigate the course successfully. 
 

 
 

 
 

 
2. Tools available within the learning management system (LMS) are used to facilitate 

learning by engaging students with course content. 
 

 
 

 
 

 

Academic Support Satisfactor
y 

Needs 
Improvement 

Unsatisfactory 

1. Provides students with institutional policies, materials, and forms relevant for student 
success (for example, plagiarism policies). 

 

 
 

 
 

 



 
2. Clearly labeled tutorial materials that explain how to navigate the LMS and provide 

overall orientation to the course. 
 

 
 

 
 

 

3. Course/instructor policies regarding decorum, behavior, and netiquette are included 
and are written clearly to avoid confusion. 

 

 
 

 
 

 

 



 

 
4. Links to services such as the Student Technology Help Desk, counseling, library, 

success centers, or financial aid office. 
 

 
 

 
 

 

B. Communication & Interaction 
Interaction and collaboration can take any forms. These criteria place emphasis on the type and amount of interaction and collaboration 
within the online environment. 

 

Regular & Effective Substantive Interaction Communication Satisfactory Needs 
Improvement 

Unsatisfactory 

1. Contact information for the instructor is easy to find and includes multiple forms of 
communication (e.g. announcements, email, student feedback, and direct messaging). 

 
 

 
 

 
 

2. A 24-48 hour response time with designated “no response” windows for email replies 
is posted on the LMS course shell and is listed in the syllabus. 

 
 

 
 

 
 

3. Student-to-student interactions are required as part of the course. Students are 
encouraged to initiate communication with the instructor. 

 
 

 
 

 
 

4. Expectations regarding the quality of communications are clearly defined. 
 

 
 

 
 

 
5. The instructor participates actively in communication activities, provides encouraging 

weekly announcements and consistent feedback for course activities and 
assignments. 
The instructor actively participates in discussion activities, posts supportive 
weekly announcements, and provides timely, constructive feedback on 
assignments and course activities, including responding to questions about 
course content, on a predictable and regular basis commensurate with the 
length of time of the course 

 
 

 
 

 
 

6. Guidelines explaining required levels of participation are provided.  

 
 

 
 

 

C. Assessment 
Addresses the quality and type of student assessments within the course. 

 

Expectations Satisfactor
y 

Needs 
Improvement 

Unsatisfactory 

1. Assignments match the course objective.  

 
 

 
 

 

2. Rubrics and/or descriptive criteria for desired outcomes are provided (models of “good 
work” may be shown, for example). 

 

 
 

 
 

 

 



 

3. Instructions are written clearly, with sufficient detail for all assignments including 
discussion boards. 

 

 
 

 
 

 

Assessment Design Satisfactor
y 

Needs 
Improvement 

Unsatisfactory 

1. Assessment activities occur frequently throughout the duration of the course, and the 
instructor provides meaningful feedback in a timely manner. 

 

 
 

 
 

 

 
 

2. Multiple types of assessments are used (e.g. discussion board, quizzes, written 
assignments, and projects). 

 

 
 

 
 

 

D. Accessibility 
Addresses accessibility in course design, course content, learning objectives, and instructional strategies. 

 

Technical Accessibility and Accommodations for Disabilities Satisfactory Needs 
Improvement 

Unsatisfactory 

1. The course contains equivalent alternatives to auditory and visual content (captioning).  

 
 

 
 

 

2. Course instructions articulate or link to an explanation of how the institution’s academic 
/ student support services and resources can help students succeed in the course and 
how students can access the services. 

 
 

 

 
 

 

 
 

 

3. The design and delivery of content integrate alternative resources (transcripts, for 
example) or enable assistive processes (voice recognition, for example) for those 
needing accommodation. 

 
 

 

 
 

 

 
 

4. Links to institutional policies, contacts, and procedures for supporting students with 
disabilities are included and easy to find. 

 
 

 
 

 
 

E. Observation 
 

Professional Competence Satisfactory Needs 
Improvement 

Unsatisfactory 

1. Demonstrates professional knowledge in their field of preparation/instruction during the 
performance of assigned duties. 

 

 
 

 
 

 

2. Communicates ideas, instructions, assignments, and other presentations effectively, 
clearly, and accurately. 

 
 

 
 

 

 

3. Knows and uses materials and methods designed to achieve the objectives of the area 
of service assigned. 

 
 

 
 

 
 

 



 

4. Demonstrates commitment to cultural and equity competence understanding of 
diversity, equity, inclusion, accessibility, and anti-racism; describes application of 
understanding to professional growth. 

   

Professional Responsibilities 

1. Utilizes effective pedagogical techniques, including a demonstrated commitment to 
cultural and equity competence, understanding of diversity, equity, inclusion, 
accessibility, and anti-racism in order to enhance the communication of ideas and 
promote optimal learning, critical thinking, and performance skills. 

 
 

 
 

 
 

 

 



 

 
 

Strengths observed (narrative required): 
 
 
 
 
 
 
 
Suggestions for improvement (narrative required): 

 
 
 
 
 
 
 
 
 

Overall Rating Satisfactory 
 

(3) 

Needs 
Improvement 

(2) 

Unsatisfactory 
 

(1) 
Please indicate overall rating by marking appropriate column  

 
 

 
 

 

    
 
 
 

Print name of Evaluator Evaluator Signature Date 
 
 
 

Print name of Evaluee Evaluee Signature Date 
 

Adopted June 2020  
revised 7/1/2021: 11/21/2025  
Long Beach Community College District 

 



 

APPENDIX E-13 
Committee Member Evaluation Worksheet for Tenured Faculty 

(To be completed by each Committee member in preparation for completion of the Annual Evaluation 
Report for Tenured Faculty [Appendix E-14]) 

 
Evaluator (please print):   

Evaluee (please print):   

Please write a narrative that specifically addresses Sections 1-3 below, Student Evaluations, and the 
Evaluee’s Self-Evaluation Report (E-10) at the end of this appendix (REQUIRED): 

 
SECTION 1: Professional Competence 

 

a. Demonstrates professional knowledge in their field of preparation/instruction during the performance 
of assigned duties. 

b. Communicates ideas, instructions, assignments, and other presentations effectively, clearly, and accurately. 

c. Knows and uses materials and delivery methods designed to achieve the objectives of the area of service 
assigned. 

d. Exercises prudent, reasonable, and impartial judgment in reaching decisions, resolving problems, 
and evaluating the work of others. 

e. Effectively plans and organizes the work involved in the assignment. 

Rating:  Satisfactory  Needs Improvement 

Unsatisfactory SECTION 2: Professional Responsibilities 

a. Meets promptly and effectively all contractual obligations to the District, including but not limited to turning 
in attendance, grades, and other reports on time, developing and distributing a welcoming course syllabus 
in a timely manner, keeping student office hours, and performing college service hours. 

b. Develops and utilizes effective pedagogical techniques in order to enhance the communication of ideas 
and promote optimal learning, critical thinking, and performance skills. 

c. Demonstrates understanding of diversity, equity, inclusion, accessibility, and anti-racism; describes 
application of understanding to professional growth. 

This may include, but is not limited to discussion of the following: 
• Professional materials and curriculum as related to best practices for equity in the field. 
• Participation in professional development related to DEIA. 
• Student success data, available through Institutional Effectiveness. 

d. Demonstrates, cultivates, and encourages: courtesy, respect, and professionalism in relationships and 
learning environments with students, colleagues, staff members, and the community. 

e. Adherence to ethical standards and principles as per Administrative Regulation 3008 Institutional Code 
of Ethics. 

f. Accepts responsibility in their assigned area for the development of the educational program of the District. 
This includes but is not limited to assisting in the development of the curriculum for the area of their 
assignment, reviewing, modifying, and assessing course outlines, as well as reviewing and modifying the 
curriculum to meet timelines of the Curriculum Committee. 

g. Accepts difference of opinion, attitudes, and procedures in professional matters on the part of 
students, faculty, and administration as important to the development of an educational institution. 

h. Demonstrates conscientious use, care, and protection of District property, supplies, and equipment. 



 

 
Rating: Satisfactory  Needs Improvement Unsatisfactory 



 

SECTION 3: Professional Activities / Evaluee’s Self-Evaluation Report (E-10) 
 

a. Demonstrates interest in keeping current on issues and developments in his/her academic field. 

b. Works cooperatively with students, faculty, and other members of the staff on matters of common 
interest and concern. 

c. Evaluates own performance, seeks appropriate help when it is needed, and accepts 
constructive suggestions for improvement in the assignment. 

d. Evidence of college service hours (is required to be listed in the narrative). 

Rating:  Satisfactory Needs Improvement  

Unsatisfactory  

 
SECTION 4: DEIA  / Evaluee’s Self-Evaluation Report (E-10) 
 
a. Demonstrates an understanding of anti-racism, equity, equity- mindedness, and/or equity as it relates to 

academic field and the college.  
  This may include, but is not limited to the following: 

• Curriculum review related to anti-racism, decolonization, and equity  
• Participation in anti-racism and equity related workshops/institutes  
• Review of professional materials and best practices for equity in your field and/or  
• Review of your student success data 

 
b. Demonstrates utilization of the above to improve DEIA practices and/or to help close opportunity gaps? 

 

Rating:  Satisfactory Needs Improvement  

Unsatisfactory  

 

 

 

 

 

 



 

 

   

Narrative: 

 

Overall Rating (this rating must be substantiated by your written narrative above): 

Satisfactory (3)  

Needs Improvement (2)  

Unsatisfactory (1)  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
Print Name of Evaluator Evaluator Signature Date 

 
Revised 06/2020: 11/21/2025 
Long Beach Community College District 




